J
l'
«

Weddings

Beechen Hall

11111111111




Welcome

Arrangements can be made to visit the hall, at a mutually
convenient time, by contacting Melanie Fooks, Angie Candy
or Pauline Bowdery at the parish office.

Tel. 01634 861237

E- mail.

assist -clerk@boxleyparishcouncil.org.uk
Website www.boxleyparishcouncil.org.uk

Leaflet designed by Robert Nikhwai.

Beechen Hall ~~ >

community hall and events venue 01634 861237




This is a modern yet intimate hall and is an ideal venue for
wedding receptions

Hall (20m by 10m)
Can accommodate
A 200 for dancing only
A 170 for table functions
A 155 for dancing and table functions
A 200 for close seated audience.
Height Measurements:
Floor to Middle of ceiling 4.03 metres
Floor to ceiling 2.7 metres
Floor to picture rail 1 2.6 metres

Small Room  Adjacent to the main hall (5.5m by 3.5m)

PREMISES LICENSED FOR OUTSIDE BARS

Reasons why you should choose us

A Helpful and friendly staff.

A Affordable hire fees.

A Decorated and maintained to a high standard.

A Modern kitchen with oven and hob and fridge freezer, hot
water urn. Crockery and cutlery for 70 place settings.

A llluminated car parking for 60 plus cars and disabled

A parking.

A 16 large rectangular tables, 16 small tables and 180
chairs.Pre ischool childrenés tables and cha
children.

A Disabled access with disabled toilet and baby changing
facilities.

A 1deally located with easy access to M2, M20 and A229.
A Premises secured by CCTV.
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To help you prepare

for your special day we have prepared a

suggested Wedding Etiquette

The Receiving

Line :

Cutting _the Cake :

Toast/Speeches :

The Bride and Groom :

The Bridesmaids

Top_ Table Setting

Bridesmaid
Groom 1
Bridesmaid

This is a formal greeting of your guests when
you arrive

This is announced by the toast master or best
man, the first slice is then cut by the bride
and groom

These follow the cutting of the cake and are
made in the following order :

This is normally by a close friend or father
of the bride and the reply is made by the
Bridegroom

Proposed by the Bridegroom after his reply to
the first toast. The response to this is made
by the best man.

When preparing your seating plan the top
table should be as follows :

T Chief Bridesmaid 1 Grooms Father T Brides Mother i

Bride

Brides Father i Grooms Mother T Best Man i
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Use this list to organise and plan your Wedding
the eve of your Wedding

6 Months

O O O o o o o

Arrange wedding with Clergyman/ Registrar
Book reception location and caters

Discuss evening entertainment & menus
Compile guest list with both families

Book honeymoon and first night

Choose Bridesmaids, Best man etc.

Shop for dresses and accessories

5 Months

O O O o o

Book photographer/video company
Book transport

Order wedding cake

Order Trousseau oultfit

Make wedding gift list

4 Months

O O o o

Visit Clergyman to finalise service
Confirm food and drinks order
Choose wedding rings

Organise floral arrangements

Months
Buy Gifts for attendants

Finalise Honeymoon
Reply immediately to presents

arrangements
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2 Months

o Post invitations
o Record acceptances and refusals
o Send out gift list

1 Month

Finalise numbers & seating plan
Check wedding clothes

Visit hairdresser

Practice wedding make -up

Try on dress, shoes & head wear

O O O o o

=

Week

Full rehearsal of wedding
Finalise honeymoon
Make final checks
Enjoy your hen/stag night

O O o o

Your notes:
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Your Wedding Budget

Plan your costs for a relaxing day. Use our suggested list of costs:

The Bride

Wedding Dress

The Ring
Bridesmaids Dresses
Page Boy Suits
Brides Trousseau
Flowers

ththththithith

Total

th

The Church/Registry Office

The Service
Choir

Church Flowers
Bells
Photographer

ththththith

Total

th

Cars

Brides

Other 1
Other 2
Other 3

thththith

Total £
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The Evening

Disco

Bar Drinks

Buffet

Evening Drinks

Total

The Groom

Suits

The Ring
Bridesmaids Presents
Total

The Reception
Pre-Reception Drinks
The Menu

Dinner Wines

Wine for Toast
Table Flowers

Total

The Honeymoon
Hotel

Flights
Transport

Spending Money

Total

GRAND TOTAL

£

th th thth

th

th thththtth

thththth

th
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EQUIPMENT HIRE
Ambassador Furniture Hire (James) 01233 666172

CATERING

B & B Catering - 01474 813362 www.bandbcatering.co.uk

Deliciously Yummy 1 07795546795 & www.deliciously -yummy.co.uk
Event Covered 1 08450 945953/07999 199904 0 www.eventcovered.co.uk
Janets China Hire 6 01622 844646 0 www.janetschinahire.co.uk

CAR HIRE & SPECIAL VEHICLES
Odds Car Hire 1 01634 220529 www.oddscarhire.co.uk

ICE CREAM VANS
Carol 6s | 6 @785005%In & www.carolsicecream.co.uk

HALL DECORATIONS

Finishing Touches 1 01634 365599 d www.finishing touches94.co.uk
Balloonerama 1 01634 660582 & www.balloonaramakent.com

Amore Events and Balloons & 07957 376777 O www.amoreevents.co.uk

CAKE MAKERS

Creating Cakes 1 01795 426358

Christine Felstead Wedding Cakes 1 01474 560268

Deliciously Yummy 1 07795546795 & www.deliciously -yummy.co.uk
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DISCOS/MUSIC/LIVEBANDS

Sounds Unlimited 7 07956 387349

Bee Jay Entertainments T 01634 243262 -
www.beejayentertaiments.co.uk

Song n Dance i Mark 7 07816 549288 & www.songndance.co.uk

STN Road show 7 0800018 7001 9 www.stndisco.co.uk

Rainbow Sounds (Paul) T 07801 940580

Joes Mobile Disco i 01634 687325/07956 387349

Boogiemania Entertainment 01622 676306 /0771 8446009 -
www.boogiemania.com

DJ Terry J Lewis - 07974 123567 & www.djterryjlewis.com

ContraBand - 01634 821446

Teenie Boppers 1 Simone 01732 220522 & www.teenie -boppers.co.uk
Super Sounds d 07540 293801

Premier Kids Disco & 0753566308 - - www.premierKidzdiscos.co.uk
Richie C Disco 6 01634 222970/07720 893162 0 www.richiecdisco.co.uk
Song 6nd Dance 0i7vavivdbngbddn@e2cs. ik

BARS

The Three Sisters T 07876 231347/01634 575401

The Wheatsheaf 1 01622 752624

The Good Intent - 07775712778

Elite Events o 07841873380 0 www.eliteeventsuk.co.uk

Kent Mobile Bars i 01227 701042 & www.kentmobilebars.co.uk Kings
Arms 1T 01634 717490 www.kingsarmsupnor.co.uk

SECURITY
Goldstar security 9o 07923817669 www.goldstar -security.yolasite.com

The use of any of the above  -mentioned services is to be agreed directly
between the service hirer and provider. Boxley Parish Council accepts no
liability as to the integrity of the above providers, the availability, quality

of service, or to the accuracy of the above - printed details.

This list is provided for information only. If any of the above are no

longer available, please inform the parish office on 01634 861237.
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Hall and
Kitchen Saturday Sunday
Before 12:30 i 11:00 i
18:00 18:00 £24.70 p/h 18:00 £24.70 p/h
. £32.20 p/h .
After 18:00 i . 18:00 i
18:00 23:30 (E177.10 1 20:30 £32.20 p/h
5.5 hours)
DAY 12:30 1 £305.00 per 11.00 7 £235.00 per
RATE 23:30 day 20:30 day
Hall,
Kitchen &
Side
Room
Before . . 11:00 i
18:00 12:30 - 18:00 £30.10 p/h 18:00 £30.10 p/h
. £37.50 p/h .
After 18:00 i . 18:00 i
18:00 2330 (£206.25 1 20:30 £37.50 p/h
5.5 hours)
DAY 12:30 7 £355.00 per 11:00 7 £277.00 per
RATE 23:30 day 20:30 day

Functions must finish at 23:00 on Saturdays and 20:00 on Sundays

To check for availability and to book the hall simply call the office on 01634 861237. A
provisional booking will be made and full details of the cost and hire conditions will be sent
to you. You will then have 14 days in which to decide whether you wish to proceed with the
booking. To secure the date return the signed booking form along with a 50% deposit of the
hire fee* Four weeks before the event you will be required to pay the remainder of the hire
fee, a £2 public liability insurance fee and the damage waiver deposit.
*Payment can be via a cheque or bank transfer

Bank HSBC

A/C name Beechen Hall.
Account no 11162284.
Sort code
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Minimum Hire Period Saturday after 18:00 i 4 Hours.
Bookings can be made to the
hour or half hour.
Booking Deposit is 50% of the
Hire Fee to be returned with the
booking form.

Cancellations Less than 1 mo-nt h¢
booking deposit and balance of
hire fee retained.
Bet ween one and s
notice - booking deposit retained.
More than six moni
Administration fee of £25.00
(Appeals may be made in cases
of hardship)

Refundable Deposit: £150.00 (For damages,
breakages misuse etc.) . Payable
4 weeks in advance with the
balance of the hire fee.

Penalty: Late arrival and departure
will be considered a breach
of contract ,and will be
charged at double rate per
half hour period.
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Weddings are special events and can be very expensive and budgets
vary but each bride and groom want their day to be special and
memorable.

By hiring Beechen Hall you already have a light and airy space in good
surroundings and it is a blank canvas for you to create your dream day.
If you have the budget you can hire in wedding decorators, caterers,
different tables and chairs even a dance floor.

If you need ideas there are plenty of wedding events and magazines
that can help to inspire you and you are also probably going to other
weddings. This brochure supplies details of some of the companies that
have worked at this hall however we do not recommend any company
but it is a starting point.

Forward planning is the key to the day running smoothly and there is
other information provided in this brochure that will hopefully help you.

What if you dondédt have a | arge budget or
different for your day!

This can require some thinking outside of the wedding box.
You don6ét have to have a formal sit down
of food are often wasted on the day so :

Think about what food you want to provide, if the evening is going to

be a light buffet then as long as the invitation states this people will

know to eat before they come. You can have an earlier and larger buffet
for the guests who are going to be with you all day.

If you are doing the catering yourself sandwiches can be made the day
before (Mary Berry has good ideas in her books) as long as the

contents are not too watery I so no tomato slices. Good quality fresh
bread should be used with the made up sandwiches put in a container
covered with a damped down tea towel, covered in tin foil or cling and

put in the fridge.

Create your own play list and hire a sound system rather than a DJ
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Have a different t heme é. how about

Picnic hampers or decorated boxes (cardboard fruit ones from the
supermarket are a good size) can be loaded with snacks and food and
placed on tables for guests to help themselves.

Ask family and friends for help in preparing food, cakes or decorations
for the hall and tables. Most people will be delighted to be involved in
your special day and also to show off their talents. Make your own
buttons holes and hand tied bide bouquet, flowers for mums etc.

Do something different, why not a game of bingo if you think you need
to fill some time or a wedding/family based quiz? Prizes can be small
and silly and you can create a friendly family atmosphere by mixing
the table and family groups up a bit.

Decorating. Use what you have at home or be creative:

Who says you have to have expensive cut flower displays? If you have
planted up containers (remember to get pretty pots or hide them in
crepe paper with a pretty bow) you can give them away as gifts at the
end of the evening.

A magical background can be created behind the main table by using
Christmas lights.

Make a statement on the main table with the theme carried over (in a
smaller version) to the other tables. You can have a swag effect using
cheaper material in a contrasting colour and at the gathered parts
hang a decoration. The flowery or glittery rounds that go around the
bottom of candles can be very effective and these can also be placed
as a centre piece on the other tables with perhaps a small vase with a
single statement flower like a rose in the middle.

Remember it is all about the look and a few choice decorations can say
as much if not more about a crammed area where there is no room to
put a plate.

If money is the problem then you can bring in an outside bar to sell
drinks on the night, although it is normal to provide some drinks
during the meal. By having a later wedding time you might only need
to cater for one buffet.
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On the day of your hire you/your representative should arrive at the hall

10 minutes prior to the time shown on your booking form.

Upon arrival you will be welcomed by a member of the caretaking staff who
will show you around and handover the hall to you. After this you may
begin your set up for your event. Please do not try and do this prior to the
handover.

Please note that the caretaker will only wait for 15 minutes after

your appointed time unless otherwise agreed in advance.

If you arrive late and have to summons the caretaker back you will be
charged an attendance fee of 1 hours rate of hire.

You will be left with an information file, which should answer any questions
that arise throughout the day, and also act as a reminder of the facilities
available. Please check the information book prior to summoning the
caretaker.

Excessive call outs that are not due to any problem caused by the hall or
fixtures and fittings may result in an attendance fee being charged. The
information should be brought to the attention of your service providers so
that they are also aware.

Depending on the length of the hire, you may be provided with a key to
the front door. The number of the duty officer will also be provided in the
event of any problems.

We kindly ask that the hall is left as it was found, i.e. tables and
chairs wiped and stacked away, the hall floor swept, all decorations
removed and a clean kitchen. Failure to do so may result in
additional charges being implemented .

Outside bars and caterers must take away all their own rubbish.

Any cardboard boxes for disposal by the hirer must be broken down before
being put in the pink box under the counter in the kitchen for recycling.

We kindly ask that hirers take away any glass bottles or cans for recycling.
Failure to comply may result in retention of part of the refundable deposit
for any costs incurred by the Parish Council in disposing of excess refuse.
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After Event Cleaning Service

Beechen Hall may be able to offer an after event cleaning service on a
Saturday at a charge of £20 an hour. This consists of clearing/cleaning
tables, putting tables and chairs away, washing down the kitchen tops
and sweeping the hall and kitchen. Further information can be obtained
from the parish office and must be requested at the time of booking.
Payment for this service should be made on the night to the caretaker on
duty either by cash or cheque (made payable to Beechen Hall).

Departure Times
Hirers are asked to respect the hire agreement contract and the hall

must  be vacated by the specified end of hire time. Any departure after
that time will be charged at double rate per half -hour period.
Clearing up generally takes about an hour for large events and half an

hour for smaller ones.
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